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The 5 Features

» Activity Power Views

» Form Styles

» Custom Columns and Quick Tabs
» Mobility

» Document Manhagement
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Activity Power Views

Quickly see key information, contacts,
upcoming events, outstanding ToDo’s
and the latest activity for a case.
Available in 7, 30 and 90 day views.
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Presenter
Presentation Notes
Navigation : Open the Matters (Cases) list.  If the Power View panel is not showing, select View > Show Power View > Side. Use the Power View Selector to set the view to 7 Day, 30 Day or 90 Day Activity Power View.
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Our client, Barry, was stiuck broadside by a Department of Tranzportation truck. 'We believe the driver of their vehicle was driving under the influence. The | -
client waz badly injured. Liability iz a given, damages should be easy to prove. The only real outstanding izsues are soversign immunity and whether we wil
be able to hit the state for punitive damages.

Form Styles

Make your forms function as they
should for each practice area!
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Presenter
Presentation Notes
Form styles allow you to properly enter and view information for different types of cases in the same Time Matters database.  The form shown here is for a Plaintiff's Personal Injury case and has a place for Plaintiff, Defendant, Date of Injury, Description, Location and SOL.  The display of these labels is controlled by the Matter Code (PLPI) in the upper right. 


» Learn more about Form
Styles
- See first video on this page:

» Draft your Form Styles on

paper
» Implement!

Form Styles

Make your data entry forms function
as they should for each practice area!
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Managing Columns and Quick Tabs

Control the columns that appear on
your lists. Save your favorite list
layouts to Quick Tabs.
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Presentation Notes
This Matters list shows two columns of information, plus a Power View. What if you would rather see more columns, and no Power View?  What if you want to change which columns are showing on the Matters list.  You can do these things easily, and without affecting the lists of other users.

Navigation for Column Edit:
Open the Matter List, right-click and select Edit Columns; add and remove columns from In List as desired.
To permanently hide the Power View click the Options button and set "Default Power View to display on list" to None.  

Navigation for Quick Tabs Edit:
Open the Matter List, right-click and select Edit Quick Tabs



» Time Matters
Mobility lets you
view and edit
certain information
from these
records:
> Contacts
> Matters
> Billing

» Calendar is coming
soon

Time Matters

Maobility

Email Adidress

aritat@abzimnz. com E|

Password

] Remember Me

By signing into this site wyou indicate wour
agreement with the terms and conditions and
the privacy policy as detailed in the links below.

@ LexisNexis:

About LexisHexis | Privacy Policy | T £ C |Help
Copyright 2011 @& LexisMexis. All rights resenred.

Mobility

Time Matters on your smart phone.
Nothing to install on the phone. Just
configure Mobility users in Time

Matters.
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» Learn more about Time Matters
Time Matters
M O b | I | ty anita@absims. com E|

Password

} ] Remember Me

By signing into this site wyou indicate wour
agreement with the terms and conditions and
the privacy policy as detailed in the links below.

@ LexisNexis

About LexisHexis | Privacy Policy | T £ C |Help
Copyright 2011 @& LexisMexis. All rights resenred.

Mobility

Time Matters on your smart phone.
Nothing to install on the phone. Just
configure Mobility users in Time
Matters.
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» Find and open documents from
within Time Matters

» Gain consistency in how
documents are saved with Auto-
Naming

» Easily create Time Matters
document records for existing
documents

Document Management

Make Time Matters the repository for
your document profiles
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Presenter
Presentation Notes
Document Management in Time Matters makes TM the repository for all of your document profiles.  A document “profile” or “record” contains the information about a document: title, author, date, client matter, location on the server, etc.  The documents themselves are not “in Time Matters.”  The Time Matters Document record points to where the document resides on your server.

TMSave from Word
 - Type your document.
 - Click the Add-Ins ribbon.
 - Click TMSave.
 - Complete the profile information.


» Other TM DMS Features
- Check-out/ check-in
- Version control
- Email attachment handling
» See the Time Matters Document
Management Video here:

©)

Document Management

Make Time Matters the repository for
your document profiles
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Presenter
Presentation Notes
Document Management in Time Matters makes TM the repository for all of your document profiles.  A document “profile” or “record” contains the information about a document: title, author, date, client matter, location on the server, etc.  The documents themselves are not “in Time Matters.”  The Time Matters Document record points to where the document resides on your server.
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» Activity Power Views

» Form Styles

» Custom Columns and Quick Tabs
» Mobility

» Document Mahagement

Recap of Today’s 5 Features

Now, go back and do something new!
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Presenter
Presentation Notes
Put at least 3 of these 5 features to work in your office
Review your notes and the videos
Plan your implementation
Get help



AB SIMS

COMNSLULTING

@ LexisNexis'

I 5 Pl Bills Out
- 'h bl | cgal Billing Service

Arita Sims Damroze

206-396-6390

Questions for the Presenter
10 minute Q & A Period

Seattle TMUG Meeting (c) 2011 by
A.B. Sims, LLC 8/11/2011 12


mailto:arita@absims.com�

Bills Out
ABSIMS  Frermreren:

Arita Sims Damroze

206-396-6390

Download copies of this handout at:

Thank you for attending!
@ LexisNexis'
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